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Rosa Veritas  
Incident Report Form  

 
SECTION A: Details of conduct  
Section A to be completed by the reporter i 
 
1. Details of person making this report: 
 
Name: _____________________________________   Role: __________________________________ 
 
Phone: ___________________________   Email: ___________________________________________ 
 
Relationship of reporter to the person at risk: _____________________________________________ 
 
2. Details of person at risk 
 
Name: ____________________________________   Age: ____   Date of birth: __________________ 
 
Address: ____________________________________________________________________________ 
 
Name of parent/guardian (if person is legally a child): _____________________________________ 
 
If the person is a child, has a report of physical or sexual abuse or risk of abuse been made to 
child protection authorities and/or to Police? [   ] Yes  [   ] No  
  
If the person is an adult and at risk of physical harm have the police been notified?  
[   ] Yes  [   ] No  
 
If YES to either of the above questions, provide details of the report: _______________________ 
 
____________________________________________________________________________________  
 
3. Details of alleged perpetrator 
 
Name: ______________________________________   Date of birth: ___________________________ 
 
Phone: ___________________________   Email: ___________________________________________ 
 
Address: ____________________________________________________________________________ 
 
Relationship to person at risk: __________________________________________________________   
 
Position in Rosa Veritas: _______________________________________________________________  

 



Rosa Veritas Incident Report Form – version August 2021 2 
 

4. Details of concern being reported: 
 
Refer to the Rosa Veritas Ethics and Safety Policy, Child Safety Guidelines and Code of Conduct for more 
information. 
 

Provide details and information about: 
• Dates, times and locations of incident/s (if known) 
• Nature of the incident/s 
• How you became aware of these incidents 

 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Does the alleged perpetrator know this incident is being reported? [   ] Yes  [   ] No 
 
 

5. Signature and Submission 
 
This report has been submitted by email to ethics@rosaveritas.org / mailed to Rosa Veritas for 
attention of Ethics and Safety Committee (delete text that does not apply) 
 
 
Signature of Reporter: _________________________________________________ 
 
 
Position in Rosa Veritas: _______________________________________________ 
 
 
Date report submitted: _________________________________________________  
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SECTION B: Action taken                  (Ethics and Safety Committee to complete)  
 
Name of person completing Section B 
  
Name: _____________________________________   Role: __________________________________ 
 
Date report received by Ethics and Safety Committee: ____________________________________ 
 
Does this report refer to Rosa Veritas member misconduct? [   ] Yes    [   ] No   [   ] To be 
 determined 
 
Has this matter been referred to the Senior Meritus or other Meritus? [   ] Yes  [   ] No 
 
If yes, Name: ________________________________ Date: __________________________________ 
 
Name: _____________________________________   Date: __________________________________ 
 
If no, explain why: ____________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Does this report require notification to statutory authorities? [   ] Yes  [   ] No 
 
Has a report to a statutory authority been made?  [   ] Yes  [   ] No  

If yes,  

Name of organisation: _________________________________________________________________ 
 
Date: _______________   Time: ________   Who lodged the report? _________________________ 
 
Attach a copy of this report if available. 
 
What was the response given by the organisation? Attach a copy of all correspondence. 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
If no, explain why: ____________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
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List all other persons informed and when informed: 
 
1. Name: ________________________________ Role: __________________________________    
 

Date informed and how (e.g., phone, in person): _______________________________________ 
 
2. Name: ________________________________ Role: __________________________________    
 

Date informed and how (e.g., phone, in person): _______________________________________ 
 
3. Name: ________________________________ Role: __________________________________    
 

Date informed and how (e.g., phone, in person): _______________________________________ 
 
 
 
What action/s have been taken to investigate this report?  _________________________________ 
 
_____________________________________________________________________________________ 
 
What has been the outcome of this investigation? 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
What has been the outcome of a report to Rosa Veritas? __________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
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SECTION C: Follow up action / Review   
(Ethics and Safety Committee to complete) 
 
Name of person completing Section C 
  
Name: _____________________________________  Role: ___________________________________ 
 
Provide details of any follow up action or review of the process that has been conducted: 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
 
 
Do the current policies and procedures need review?  [   ] Yes   [   ] No 
 
If yes, who will undertake this review? ___________________________________________________ 
 
Date the person/s is informed a review is to be conducted: _________________________ 
 
Proposed duration of review period: ______________________________ 
 
 
 
 
 
 
 
 
 
 

 
i  If any responses in Section A require more space, please attach pages to this 
report, noting carefully which page and question your additional notes refer to. 
 


